SO GIAO DUC VA DAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Doc lap - Tw do - Hanh phuc
TRUONG THPT BINH KHANH

Sé: /49 /KH-THPT BK Théanh phé H6 Chi Minh, ngdy 05" thang 5 ndm 2023

) KE HOACH
Kiém tra va thu nhin ho so ¢4 nhin cia Gido vién, T6
Nam hoc 2022 - 2023

Cian cir Piédu 21 Piéu 18 truong trung hoc co so, trudng trung hoc phd
théng va truong phd thong cé nhiéu cdp hoc ban hanh kém Thoéng tu
32/2020/TT-BGDDT;

Can ctr K& hoach sb 299/KH-THPT BK ngay 12 thang 9 ndm 2022 cua
truong THPT Binh Khanh vé gido duc nha tr uong nam hoc 2022 - 2023;

Truong THPT Binh Khanh xay dung ké hoach kiém tra va thu nhén hd so
ca nhan cua GV, T6 nam hoc 2022 - 2023 nhu sau:

I. Muc dich, yéu ciu

Dam bao viéc thu thap minh chirmg hang ndm day du va ding quy dinh
ddng thoi nang cao muc dat ciia cac tiéu chuan. Gép phan thuc hién KDCLGD
giai doan 2020 - 2025 tai don vi.

Thuc hién ding quy ché chuyén mén, quy dinh vé ho so sé sich cua ca
nhén giao vién va cac T6 chuyén mon.
I1. Thoi gian, dia diém, thanh phan tham gia

1. Thoi gian: Ngay 29 thang 5 nam 2023 (01 ngay, Sang tir 7g30-11g00,
chiéu 13230 -16g00).

2. Pia diém: Phong Cong doan.
3. Thanh phan: BGH, gido vién duoc diéu dong theo danh sach phén
cong dinh kem.

II1. Noi dung thwe hién

1. Hoan thanh viéc kiém tra va thu nhén cac loai hd so theo quy dinh
1.1. Déi véi GVBM

- Ké hoach gido duyc cta gido vién (Theo niam hoc).

- Sb theo ddi va danh gia hoc sinh (S6 diém).

- S6 chu nhiém (d6i v6i gido vién 1am cong tac cha nhiém 16p).

1.2. Déi vdi tb chuyén mén

- Ké hoach gido duc ctia to chuyén mén (Theo ndm hoc).

- S6 ghi chép noi dung sinh hoat chuyén mén (S6 hop).
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2. Lap bién ban, bao cao két qua sau kiém tra

3. Céng viée sau kiém tra

- Sau khi kiém tra, bao cdo dugc ndp vé phong Thu vién luu gitl.

- Anh Huynh Van Séi téng hop cdc bdo cdo luu va git:i 01 ban sao cho
hiéu truong.

IV. Phan cong nhiém vu

Stt Ho va tén GV Chire vu ‘ Phan cong nhiém vu
1~ | Phu trach chung: T6 chuc
01 | Ong Nguyén Tat Thanh Pho"Hmu cong tac thu thap va bao cao
truong B . A
ket qua thuc hién.
02 | Oig Hunh Van S4i Ny | -00F hop Wo o kEC gud
kiém tra.
03 B3 Lé Thanh Hoa GV Kiém tra ho so cua cac To CM
04 | Ba Cu Thi Tuyét GV Kiém tra hé so cua cac GVCN
05 | Ba Ho Thi Phuong Dung GV Kiém tra ho so ciia cac GVBM
06 | Ba Pham Thi Kim Thanh GV Kiém tra hé so cua cic GVBM
V. Tién d0 thuwc hién
Thoi gian Noi dung cong viéc Ghi chu
- Cac To trudng ra soat viée ghi chép ndi|- TTCM, GVBM
dung sinh hoat chuyén moén cua tung thang, | thue hién
Tirngay | thi€u, kiém tra K€ hoach gido duc cua td
08/5- chuyén mon.
19/5/2023 | - GVBM Ké hoach gido duc cua gido vién;
S6 theo doi va danh gid hoc sinh va S6 chu
nhiém (néu co).
Tl ngay e ® _ £ - TTCM, GVBM
o, - I’\I(_)p cac solsach theo quy dl{lh vé phong thue hién
pho HT phu trach CM (Thay Thanh).
25/5/2023
. - T6 churc kiém tra s6 sach cia GV va cic | - GV duoc phan cong
neay | T, - Anh Séi
29/5/2023 NI T A \
- Bdo cédo két qua kiém tra cho hiéu truong
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Trén day la K& hoach kiém tra va thu nhan ho so c4 nhan cua GV, T6 nam
hoc 2022 - 2023. Nha truong yéu cdu cac bd phan, gido vién, nhan vién duoc
diéu dong nghiém tac thuc hién.

Noinhdn:

- BLD nha truong;

- Cong théng tin dién tir don vi;

- Gigo vién, Nhan vién duoc diéu dong;
-Luu: VT.

Ngé Tan Hung






